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	Asset Disposal Form

	Distribution
	- 1 Copy for Receiving Officer

- 1 Copy for Custodian

- 1 Copy for Property Management Unit
	Document number:
	     

	Initiating person:

	Name:

     
	Sector/Division/Section:

     
	Date:

DD/MM/YYYY
	Signature 

     

	Property proposed for disposal:

	FABS
Asset
N°
	Inventory number
	Description
	Location
	Condition
	Mode of disposal *

	  
  
  
  
  
	     
     
     
     
     
	     
     
     
     
     
	     
     
     
     
     
	     
     
     
     
     
	 
 
 
 
 

	*  1 = Sale, 2 = Redeployment, 3 = Transfer of ownership, 4 = Write-off ( Refer to Policy and Procedure document, VI Disposal of Property ).

	Property owner comments and action recommended

	     

	     
Name
	     
Sector/Division/Section
	DD/MM/YYYY
Date
	     
Signature

	Decision of the Property Survey Board:

     

	Name and title of the President:
     

	Date

DD/MM/YYYY
	Signature

     

	Action taken by the Property Management Unit

	     

	     
Name and Title
	DD/MM/YYYY
Date
	     
Signature

	     
For use of Property Management Unit
	AM up-dated on
	DD/MM/YYYY
	Entered by PMU staff (initials )
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